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LIST OF TERMINATED CORRESPONDENCE FILES
1.
Body in which the system/files were used: ......................................................
2.
Period covered by the system/files: ................... (year) to (year) ...................

3.
Total linear meters shelving space occupied by the files: .................................

4.
Official to be contacted in connection with proposed disposal instructions:


Name: ...................................................................................................…..


Tel: ....................………………………………………………………………………………………………….…


Cell: ……………………………………………………………………………………………………………………………


Fax No.: .................................................................................................…..


E-mail: ………………………………………………………………………………………………………….……………

	FILE NUMBER


	DESCRIPTION
	PERIOD
	DISPOSAL

	Example: A1/1 Vol. 1


	Staff: establish-

ment
	1950-1961


	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	






















































































































































































